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On the following pages are printouts of your formula sheets. These have been included for you to check that you
are “on the right track".

Answer exercise 1

Model Answer A

Sorting xlsx - Bxcel

Headers (or column headings)
stayed at the top of the table

A B

Date | Chg_No |Parti|:1ulars |Amuunt|
1-May-17 125361 Computer Shan__&12 nal
1-May-17|

5-May-17 12536978s $100.00
Look inthe Date column - is
12-May-17 125374 Big Fresl it sortedin Date order
| 12-May-17 125371 HB Polyifghs 1ic  (Qldest to Newest)
12-May-17 125362 Groceri 5123.56

1

2

3

4 -

£ | 10-May-17
6

T

8

9

14-May-17 125373 Landlord Pa—
10 | 15-May-17 125369 Landlord §150.00

11| 18-May-17 125382 Motor Co 5160.00
12 | 20-May-17 125377 Motor Co 5160.00
13 | 24-May-17| 125380 Resene 5189.00
14 | 28-May-17 125381 Restaurant S365.00
15 | 30-May-17 125983 Sherwoods 5540.00

16 | 30-May-17 175375 Scott & Ricketts  5450.00

Because you DID NOT select any data,
the rows (or records) HAVE STAYED
CORRECTLY TOGETHER

Model Answer a
A B c D
Date Chg_No |Particulars Amount
1-May-17| 125361|Computer Shop 512.00
Look in the Cheque

12-May-17 125362 Groceries $123.56
5-May-17 125363 Cajl:\—% No column-is it

10-May-17 125368 Clothing Co $105.00 sorted in

15-May-17 125369 Landlord $150.00 ascending order
(or low to high)

o = oy L R —

| 1-May-17 125370 Cash 523.50

| 12-May-17 123371 HB Polytechnic = $130.00
9 | 14-May-17 125373 Landlord 5130.00
1[]_ 12-May-17 125374 Big Fresh 5115.00
11| 30-May-17 125375 Scott & Ricketts =~ $450.00
12 | 20-May-17 125377 Motor Co 5160.00
13 | 24-May-17 125380 Resene 5189.00
14 | 28-May-17 125381 Restaurant 5365.00
15_ 18-May-17 125382 Motor Co 5160.00
16 | 30-May-17 125983 Sherwoods 5540.00
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Model Answer C

A B C D

1 Date _| Chg_No |Particu|ar5 |Amnunt

2 | 1-May- 125361 fomputer Shop 512.00

3 1-['-.-'13‘,-'-9 1253?0&5#1 £23.50

4 | 5-May-17 125363 Cash

L | 10-May-17 125368 ClothingCo ™ Where the dates

6 | 12-May- 125362 Groceries are the "same"

7 | 12-May-17) 125371 HB Polytechnic the Cheque No

8 | 12-May- 125374"Big Fresh should now be in

9 | 14-May-17 125373 Landlord ascending order

10 | 15-May-17 125369 Landlord .

11| 18-May-17 125382 Motor Co $160.00

12 | 20-May-17 125377 Motor Co £160.00

13 | 24-May-17 125380 Resene 5189.00

14 | 28-May-17 125381 Restaurant 5365.00

16 | 30-May-1 125375 jcott & Ricketts  5450.00

16 | 30-May- 125983&'werwu0d5 5540.00

‘ Model Answer b
A B C D

1 Date Chg_No |Particu|ar5 |hmnunt
2 | 12-May-17 125374 Big Fresh $115.00
3 | 5-May-17 125363 Cash > $100.00
4 | 1-May-17 125370 Cash $23.50
5 | 12-May-17 125362 Clothing Co 5123.56
6 | 10-May-17 125368 Clothing Cu)l $105.00
7 | 1-May-17 125361 Clothing Co $12.00
8 | 12-May-17 125371 HB Polytechnic =~ $130.00
9 | 15-May-17 125369 Landlor $150.00 Where the
10 | 14-May-17 125373 LandlnrD * $130.00 Particulars are
11| 18-May-17 125382 Motor C 5160.00 the "same" the
12 | 20-May-17 125377 Motor cb $140.00 Amount should
13 | 28-May-17 125381 Restaurant $365.00( _ be in value
14 | 24-May-17 125380 REEtﬂMEﬂt)* $189.00 order (Largest
156 | 30-May-17 125375 Scott & Ricketts = $450.00 to smallest)
16 | 30-May-17 125983 Sherwoods 5540.00
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] Chicken Feed Sort.xlsx - Excel
Answer Exercise 2

‘ —lB“d—ﬂ'-“‘r Sheettab

A B C D E F
1 |Chicken Feed Budget
2 |Gay Robertson
3 |ltem Quantity Perltem  CostPrice GSTto add Cost plus GST
4 | Grit 2 560.00 5120.00 515.00 5135.00
5 |Wire mesh 200 $15.00 £300.00 $37.50 $337.50
6 |Chicken mash 100 812.5 $125.00 $15.63 $140.63
7 |Infrared light bulbs 100 43.55 %355.00 444,38 $399.38
8 |Total Cost l} 132 5112.50 51,012.50
Taxes
sheettab
A B C D F
1 |SALES TAX TABLE
2 Sales Tax Percentage
3 B.25%
ltem Code
4 |No Mo sold MNet cost Sales Tax Gross Cost  Total Cost
5 |A518 12 1.00 0.08 1.08 12.99
b AS1g B 3.55 0.29 3.84 3074
7 |A513 B 1695 1.40 18.35 146.79
8 |A516 7 15.00 124 16.24 113.66
9 As1z 5 8.50 0.70 9.20 45.01
10 (A517 3 7.00 & 0.58 7.58 2273
11 [A515 3 45.00 371 4871 146.14
12 |A514 2 82.00 B.77 B88.77 177.53
‘—| Bonus Miles |_
I B C O E

1 BONUS MILES ON LUFTHANSA

3 |ROUTE

South America-Germany
Asia-fustralia

South America-Germany
Bangkok-Manila
Asia-fustralia

Hong Kong-lapan

10 |Dubai-Karachi

1 |Hong Kong-lapan

12 |Within South America
13 |Bangkok-Manila

¢ |Within South America
15 |Dubai-Karachi
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Economy
Class

40,000
40,000
30,000
25,000
30,000
30,000
20,000
25,000
25,000
20,000
20,000
15,000

Bonus
Miles

1,100
1,000

800
800
800

750
650
625
525

500
S00

Business Bonus
Class Miles

60,000 1,500
60,000 1,700

45,000 1,125

30,000 750
45,000 1,125
45,000 1,125

375

25,000 625

42,000 %
*42,[3 1000
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] Cookie orders.xlsy - Excel
Answer Exercise 3

BestSellers
A B C D E F

1 |Best Sellers

2 :Date Customer Mo:  Order No: ltem No  Description Quantity
3 |27/06/2017 6 7 100 Ginger Crunch * 12
4 | 27/08/2017 9 3 100 Ginger Crunch 4
3 | 28/06/2017 2 9 101 Chocolate Chip 24
6 |27/06/2017 9 8 101 Chacolate Chip 4
¥ | 28/06/2017 2 9 103 Apricot Delight 12
;] | 27/06/2017 6 7 103 Apricot Delight * 6
3 | 27/06/2017 9 8 200 Classic Chocolate 24
10| 28/06/2017 2 9 200 Classic Chocolate 24
11 | 26/06/2017 1 g 200 Classic Chocolate 12
12_ 27/06/2017 ] 7 201 Ultra Choc Smash 24
13 | 26/06/2017 1 6 201 Ultra Choc Smash 6
14_ 28/06/2017 2 9 202 Nutty Cookie 24
15_ 26/06/2017 1 5] 202 Nutty Cookie 9
16 | 27/06/2017 6 7 202 Nutty Cookie 6
13"_ 27/06/2017 9 8 202 Nutty Cookie 1
18_ 26/06/2017 1 5] 203 Berry Galore 12
19 | 27/06/2017 9 8 203 Berry Galore 12
20_ 28/06/2017 2 9 ‘ 203 Berry Galore 8

H OrderSummary [

L= o= B B = T B SO EE R LE R
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A B | ¢ | D | E F
Order Summary
:Date Customer No: Order No: Item No  Description Quantity
| 28/06/2017 2 9 101 Chocolate Chip 24
| 28/06/2017 2 9 103 Apricot Delight 12
| 28/06/2017 2 L] 200 Classic Chocolate 24
| 28/06/2017 2 9 202 Mutty Cookie 24
| 28/06/2017 2 9 203 Berry Galore ]
| 27/06/2017 6 7 100 Ginger Crunch 12
| 27/06/2017 '] ] 100 Ginger Crunch 4
| 27/06/2017 9 8 101 Chocolate Chip a4
| 27/06f2017 (7} I 103 Apricot Delight i}
| 27/06/2017 '] ] 200 Classic Chocolate 24
| 27/06/2017 6 7 201 Ultra Choc Smash 24
| 27/06f2017 (7} I 202 Mutty Cookie i}
| 27/06/2017 a9 8 202 Mutty Cookie i}
| 27/06/2017 9 ] v 203 Berry Galore 12
| 26/06/2017 1 (7 200 Classic Chocolate 12
| 26/06/2017 1 6 201 Ultra Choc Smash
| 26/06/2017 1 6 & 202 Nutty Cookie
| 26/06/2017 1 [ 203 Berry Galore 12

Page 6 of 42



Answer Exercise 4

Suppliers

A B = D E F
1 [Suppliers
2 |Title Name Company StreetAddress Suburb City
3 |Mrs Charlotte Brown Charlie's Chocolate Co 23 Metherby Road Henderson Auckland
4 |Mr  John Dwyer Fielding Flours 375 Lees Road Fielding
5 |Mr David Myers Happy Hens 50 Lermin Street Lincoln Christchurch
6 |Mrs Amanda Dibnah Hospitality Essentials 22 Carroll Street Dunedin
7 |Mrs Sally Goldup Label it 5 Ferry Road Ferrymad Christchurch
8 mr Stephan Clarke Local Muts Ltd 954 Tram Road Ohoka
9 |Mr Micheal Webb MZ Couriers 83 Bealey Avenue Central City  Christchurch
10 |Miss Mary Johns MZ Dairy 42 Main South Road Rolleston Christchurch
11 Mr  Damian Bardwell Packaging Co 14 Mary Muller Drive Hillsborough  Christchurch
12 \mr Marty Robinson The Kitchen Shop 58 Williams Street Sunny Hill Auckland
13:Mr5 Jossie Wilson Wholesale Sugars 84 Jarmin Street Lower Hutt Welling3n

‘ Clients

A B C D E F
1 |Clients
2 Title Name Company StreetAddress Suburb City
3 |Miss JeanSummers  Ashburton Café & 760 East Road Metherby Ashburton
4 |Mrs Marian Paige Treats Eatery 254 Main South Road Allenton Ashburton
5 |Miss Jane Fern Harborview Café 69 Bayside Avenue Browns Bay  Auckland
& |Mrs Andrea Grey Cashmere Cafe 40 Centaurus Avenue Cashmere Christchurch
/ |Mrs  Pauline Smith Coffee & Cookies 5 Red Road Sumner Christchurch
8 Mr  Kyle Erwin Fine Dinning Cafe 41 Hill View Road Spreydon Christchurch
7 |Mr  David Browne Foodies Stop 36 Colombo Street Cashmere Christchurch
10 |Mr  John Styles Humble Café 35 Rata Street Hornby Christchurch
1T |Mr Max Davis Max's Mega Dairy 25 Lermin Street Lincoln Christchurch
12 |Mrs  Samantha Sim School Lunch Caterirﬁ 13 Pebble Road Central City  Christchurch
13 |Mr  Joe Kirk Milk Bar Carner 23 Milk Street Lower Hutt  Wellington
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Answer Exercise 5

Chicken Costings

‘ chick costs

A /B € | Db | E F G H
1 COSTINGS FOR RAISING CHICKENS
2 |Item Mo Per ltem Cost G5T  Totalcost Discount  Discounted price
3 15% 2.5%
L
4 | Chicken mash 12 11.50 138.00 20.70 158.70 3.57 5154.73
5 |Grit ] 42,000 210.00 31,500  241.50 6.04 5235.46
6 |Wire mesh 3 115.00 345.00 51.75°  396.75 5.92 5386.83
7 | Infrared light bulbs 15 8.50 127.50 19.137  146.63 3.67 5142.96
8 _Tﬂtal Cost E §820.50 5123.08 5943.58 £23.59 5919.99
Formulas (Ctrl + ~ key will show you all the formulas - or just click on individual cells)
A B C D E F G H
1 |COSTINGS FORF
2 |Item Mo Perltem Cost GST Total cost Discount  Discounted price
3 0.15 0.025
A B— C
4 | Chicken mash 12 11.5 =B4*C4 =D4*ES3 =D4+E4 =F4*GS3 =F4-G4
5 | Grit 42 =B5*(5 =05*ES3 "=D5+E5 =F5*G53 =F3-G5
B |Wire mesh 3 115 =B6*CH =D6*ES3 "-D6+E6 =F6*G53 =F&-G6
7 | Infrared light bulbs 15 8.5 =B7*C7 =D7*ES3 —D7+E7 =F7*GS53 =F7-G7
8 |Total Cost =SUM(D4:D7) =SUM(E4:E7) =SUM(F4:F7) D =SUM(G4:G7)  =SUM(H4:H7)

Header/footer/orientation

Gay Robertaon

Chichan Co stings W

chich oo sis

COSTINGS FOR RAISING CHICKENS

e Mo Perem st G5T  Totaleost Discownt  Deacoorvted price
158 PR

Chicken rmash 12 1.3 13E00 T 1am 3.97 515473

G 5 4100 31000 3150 14150 £.04 L1354£

‘Wiira mesh 3 11500 34500 5175 33675 592 38633

nfrared Iight bulbs 15 BN LITH 1713 144,63 167 L4259

Total Cost Sard50  Sirioa 5543.58 533.59 291999

Landscape orientation

AME2017
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Answer Exercise 6

G5T Cales
A B c D

1

2 GST 16%

3 |Amount GST Total In B4, enter a formula which will work out

4 $10.00 1.50 $11.50 the GST using the figure in C2.

5 $20.00 3.00 $23.00 Fill the formula down.

6 53000 450 53450 Follow the 8 steps to correct the formula

7 340.00 6.00 34600 Format B4:BY to currency, 2 dec places

8 $50.00 7.50 $57.50

9 $60.00 9.00 $69.00

10

1

12 |Amount $10.00 $20.00 $30.00 $40.00 $50.00 $60.00

13 |GST 1.50 3.00 4.50 6.00 7.50 5.00

14 | Total $11.50 $23.00 534 50 $46.00 55750 $69.00 =

15

16 In B13, enter a formula which will work out the GST

17 using the figure in C2

18 | Fill the formula as emember - fill across, column absolute

19 Follow the 8 st ect the formula
20 Format B13:G13 to currency, 2 dec places

| GST Cales | formulas:

A B c

1

2 GST 015

3 |Amount GST Total

4 110 =A4*C32 =A4+B4

5 |20 =A5*CE2 =AR+BA

6 (30 =AB*CE2 =AG+B6

7 |40 =AT*CE2 =AT+B7

8 |50 =A8"C3H2 =A8+B4

9 |60 =A9*CEH2 =A9+B4

A B C D E F G

10

1

12 |Amount 10 20 30 40 50 B0
13 |GST =B12*5C2 =C1275C2 =D12*5C2 =E12*5C2 =F12*3C2 =E1275C2
14 |Total =SUM(B12:B13) =5UM({C12:C13) =SUM({D12:013) =SUM{E12:E13) =SUM({F12:F13) =SUM(G12:G13)

Ar
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Total Amounts

*

A B C D E F G H

1 |Particulars Amount GST  Total Cost

2 169%

3 Sherwoods £540.00 $81.00 562100 In C3, enter a formula which will work out
4 |Cash $100.00 516.00 $115.00 the GST using the figure in C2.

i |Big Fresh $115.00 $17.25 $132.25 Fill the formula down.

6 Landlord $150.00 $2250 §172.50 Follow the 8 steps to correct the formula
7 |Resene $189.00  §28.35 5217.35

8 |Scott & Ricketts  $450.00 56750 5517.50

9 Motor Co £160.00 52400 5184.00 In D3, enter a formula which will work out
10 HB Polytechnic =~ $130.00  $19.50 $149.50 the Total Cost of the first item.

11 |Landlord $130.00 $19.50 5$149.50 Fill the formula down.

12 |Motor Co £160.00 $24.00 $184.00

13 |Computer Shop $12.00 51.80 $13.80

14 |Groceries £123.56 $18.53 514209

15 |Restaurant $365.00  $54.75 $419.75

16 |Clothing Co £105.00 51574 $120.75

17 |Cash $23.50 $3.53 527.03

18 | Totals §2. 7306 §41296 §3.166.02 In B18, enter a function which will work out
19 the total of the A nt column
20 Fill the formula at
21 Add a border, single line top, double line bottom
22 to B18:D18

Total Amounts
formulas
A B C D

1 |Particulars Amount GST Total Cost

2 015

3 |Sherwoods 540 =B3*C52 =B3+C3

4 |Cash 100 =B4*C52 =B4+C4

f |Big Fresh 115 =B5*C52 =B5+Ch

6 |Landlord 150 =B6*CH2 =B6+Ch

7 |Fesene 189 =B7*C32 =B7+CT

8 |Scott & Ricketts 450 =B8*C52 =B8+C3a

9 |Motor Co 160 =B9*C52 =B9+C9

10 |HB Polytechnic 130 =B10"C52 =B10+C10

11 |Landlord 130 =B11*C52 =B11+C11

12 |\Motor Co 160 =B12*C5H2 =B12+C12

13 |Computer Shop 12 =B13*C52 =B13+C13

14 |Grocernes 123.56 =B14*C52 =B14+C14

15 |Restaurant 365 =B15*C5H2 =B15+C156

16 |Clothing Co 105 =B16*C52 =B16+C16

17 (Cash 235 =B17*C52 =B17+C17

18 | Totals =SUM(B3:B17) =SUM(C3:C17) =SUM(D3-D17)

I
2
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Claim Back

A, B C D E F G
1 |Petrol Expenses
2
3
4 |Maonth January  February March April May June
5 |Petrol 542350 5438.00 $535.50 5530.80 5640.30 $683.80
6 |Claim back $10.59 $10.95 $13.39 $13.27 $16.01 51710
7 2.50%
B
9
10
11
12
iR figure & the 2.5
£ Follow the 8
Claim Back
——o—— formulas
A B c B E F &
1 |Petrol Expen
2
3
4 |Manth January Februany March April May June
5 |Petrol 4234 438 h35.4 h30.8 6403 6B3.8
6 |Claim back =B5"3AT =CH"3AT =D&"5AT =E&"5AT =F&"5AT =GETEAT
7 |0.025
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. C -
Answer Exercise 7 IR

‘ -I SALES TAB TABLE [

A B C D E F G
; SALES TAX TABLE
3 |ltem Code No Mo sold MNet cost Sales Tax Gross Cost  Total Cost
4 |a512 5 3.50 0.70 9.20 45.01
£ |A513 B 16.95 1.40 18.35 146.79
6 |A514 2 82.00 6.77 8877 177 53 KR EA RS
7 |A515 3 45.00 371 4871 14614 25%
8 |A516 7 15.00 124 16.24 11366
9 |A517 3 7.00 0.58 7.58 2273
10 |asis 12 1.00 0.08 1.08 1299
11 |a5i9 a8 355 0.29 5.84 3074
-I SALES TAB TABLE [
formulas
A, C D E F G
; SALES TAX TABLE
3 |ltem Code No Mo sold Metcost Sales Tax Gross Cost Total Cost
4 |a512 5 8.5 =C4*G57  =C4+4D4 =B4*E4
5 |A513 8 16.95 =C5*G57  =C5+405 =B5*ES
G |A514 2 B2 =C6¥G57 =CR+D6 =BR*ER Sales Tax %
7 |A515 3 45 =C7*G57 =C7+407 =B7*E7 00825
8 |AS1G 7 15 =CB8*G57  =CB8+D8 =BE*E3
9 |A517 3 7 =CO*E57  =Co9+D9 =BO*ED
10 |asi8 12 1 =C10*G57 =C104D10 =B10*E1D
11 |As19 8 3.55 =C11*G57 =C11+D11 =B11*Ell
12
Header/footer/orientation
Gay Roberson Sales Tax.xkx SALES TAB TABLE
SALES TAX TABLE
Item Code Mo Mosold Metcost SalesTax  GrossCost  Total Cost
AS12 5 E50 0.70 8.20 4501
AS13 E 16585 1.40 18.35 laso
AS14 z  EIOD 6.77 Sl 177.53
AS1S 3 4500 3.71 48,71 14514
A515 7 1500 1.24 15.24 11356
ASLT 3 710D 0.5 7.58 2273
AS1E 12 1.00 0.08 1.08 1259
AS1S E 355 0.2%9 3.B4 3074

Portrait orientation

20052017
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. ba ir miles.xlsx - Excel
Answer Exercise 8

Bonus miles

A B C D E F
1 |BONUS MILES ON LUFTHANSA Bonus - 2.5%| Gay Robertson
2 Cost per mile - 50.19
3 ROUTE Economy Bonus Cost]
4 Class Miles
5 |Duha'|-Karach'| ZD.DDD| SDDl 53,800.00
6 |Bangkok-Manila 25,000 625 54,750.00
7 |Hong Kong-lapan 30,000 750 55,700.00
8 |Asia-Australia 40,000 1,000 57,600.00
9 |'within South America 25,000 625 54,750.00
10 |South America-Germany 90,000 2,250 $17,100.00)
Bonus miles
formulas
A B C D E F
1 [BONUS MILE Bonus - 0.025 |Gay Robertson
2 Cost per mile - 019
3 ROUTE Economy Bonus Cost
4 Class Miles
5 |Dubai-Karachi 20000 =B5*ES1 =BS*ES2
6 |Bangkok-Manila 25000 =BE¥ES1 =BB¥ESZ
T |Hong Kong-lapan 30000 =B7*ES1 =B7*ES2
8 |Asia-Australia 40000 =BB*ES1 =BB*ES2
§ |within South Amer 25000 =BO9*ES1 =BO*ES2
10 |south America-Ger 90000 =B10%ES1 =B10*ESZ
Header and footer
Gay bonus air miles.xkx . Bonus miles
1 20082017
Air miles Air miles
formulas
A B C D
1 |AIR MILES ON
2 |Gay Robertson
A B C D 3 'ROUTE Economy Air miles Business Class
1 |AIR MILES ON LUFTHANSA 4 Class 0.025 0.0825
2 |Gay Robertson £ |Dubai-Karachi 20000  =5B5*C54 =4B5*D%4
= ROUTE Economy Air miles  Business Class) B _ + _ *
4 Class  2.50% assel O |Bangkok-Manila 25000 =5BE*C54 =5B6*D34
5 |Dubai-Karachi 20,000 500.0 16500 ¥ |HongKong-lapan 30000 =SBT*CS4 =SB7*D54
6 |Bangkok-Manila 25,000 625.0 2,062.5 8 |Asiz-Australia 40000 :SEE=C54 25553[}54
T |Hong Kong-lapan 30,000 7500 2,475.0|
8 |Asia-pustralia 40,000 1,000.0 3,300.0 g Within South Americi 25000 :5 EEI*CSd- :SEQ*D‘SQ-
9 |within South America 25,000 625.0 20625 10 |South America-Germ: 90000 =5B10*C54 =5B10*D54
10 |South America-Germany 90,000  2,250.0 7,425.0 41
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. song incomexlsk - Excel
Answer Exercise 9

Income Report

formulas

A B

1 |SONG INCOME RE.

H:\2016 workbooks\2016 NZCC3 workbooks\3.10 Spreadsheets and Database\Answer book spreadsheets and database.docx

2 |COMPOSER: BROWNE

3 | SOMNG TITLE MNET SALES ROYALTY MANU.COSTS MNET INCOME
4 _ThE Kid and | 12235661 =B4*BS17 A =B4¥ES1T =B4-C4-04 D
5 _Crazl,rtErThink! 5466792 =B5*BS17 =BS¥ES17 B =B5-C5-05

6 |Why this System? B85443 91 =BG*BS1T =BE*ES1T =BE-CH-D6

7 | COMPOSER: SMITH

8 | SONG TITLE MNET SALES ROYALTY MAMNU.COSTS MET INCOME
9 | Beaks Around Us 553889.04 =BO*B518 =BO*ES17 =B9-Co9-D9
10 |Intrigue at the Station B57443.25 =B10*B518 =B10*E517 =B10-C10-D10
'1'1_ThE Exile 956441.89 =B11*B518 =B11*E517 =B11-C11-D11
12 |REPORT TOTALS
13 | SONG TITLE MNET SALES ROYALTY MAMNU.COSTS MET INCOME
14 |Browne =5UN|B4:B6) =5UM(C4:CR) =5UM(Dd:D6) =R14-C14-D14
15 |Smith =5UM(B9:B11)]  =SUM|CS:C11) =5UM(D9:D11)  =B15-C15-D15
1 E_ ROYALTY %5 MANUFACTURING
17 |Browne 013 All songs 0.263
18 |smith 0135
19

‘ —I Commission Irfor'mulas
A B C . D . E . F

1 Commission [k 0.0115 0.015 0.022

2

il Browne 1062468.44 EJikpecyl =5B3*D51 =5B3*ES1 =SB3I*FS1

Fl smith  2367774.18 Eil&iegl =5B4*D51 =5BA*ES1 =SBA*FS1

[
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, CourseCost.xltx -
Answer Exercise 10 ki

TEMPLATE |
formulas

A E C

STUDENT CC

MName

Course Name

Basic Cost |

=D == R = R . R ]

GST to add |=87+15%

—t
=

Student Assn to add|=B7*3.25% |

El
s

-
P

Admin Costtoadd |=B7°8% |

-
(78]

—
o

Course Cost |=E J+BI+B11+B13 |

-
Ln

—
h
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] Jones.xlt - Bxcel
Answer Exercise 11

Sally's sheet
A B i D E F G H jl

1 [JOMES DISTRIBUTION COMPANY

2 |Agent Sally Cooper

& Expenses

4 |Week No eek beginning 00-Jan-00

5

& |Date Day of Week Location Entertainment Meals Transport Motel Sub Total GST  Daily Total
7 Maonday 0.00 0.00 0.00
8 Tuesday 0.00 0.00 0.00
9 Wednesday 0.00 0.00 0.00
10 Thursday 0.00 0.00 0.00
11 Friday 0.00 0.00 0.00
12 Saturday 0.00 0.00 0.00
13 |Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00
14 | |Instructions for operator

15

% Group the following sheets:

Sally, Haley, Sarah, Nigel

17

1g | |Fill in Week No K L
iz Fill in Saturday's date m
20| |Fll UPWARDS to Monday

21

29 Ungroup sheets and fill in individual data
23
sheettaabs

Sally | Haley Sarah Migel

= A B C D E F G H J K
1 |JONES DISTR 23
2 |Agent Sally Cooper

3 Expenses

4 |\Week No

5

6 |Date Day of Week Location ntertainment Meals Transport Motel Sub Total GST  Daily Total

7 Monday =SUM(D7:G7)  =H7/KS$1*LS1 =H7-17

8 Tuesday =SUM(D8:GB) =HB/K51*1L51 =HB8-18

g Wednesday =SUM(D3:G9) =HI9/K51*L51  =H39-19

10 Thursday =SUM(D10:G10) =H10/KS$1*LS1 =H10-110

1 Friday =SUM(D11:G11) =H11/K$1%1L51 =H11-111

12 Saturday =SUM(D12:G12) =H12/KS1*151 =H12-112

13 |Totals =SUM(D7:D12) =SUM(E7:E12) =SUM(F7:F12) SSHM(G7:G12) =SUM(H7Z:H12) =SUM{I7:112} =SUM{J7.12)

Sarah | Migel | Sheet2 | Sheet3 ® [

Sally | Haley
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!

13
14
15
16
17
18
19
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| Nigel's sheet
: A

E C D

JONES DISTRIBUTION COMPANY

Agent

Week No

Date

Totals

Migel Threadneedle

Expenses

Week beginning 00-Jan-00
Day of Week Location Entertainment
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday

0.00
Operator Instructions:

Save the workbook in Excel Spreadsheets folder as
weekNo#

Print the entire workbook to Adobe.
Save with default filename.
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Answer Exercis'e I2 I:h|ck F':'rrﬂ-l - E:':CE'

e A B C D E F G H

1 [COSTINGS FOR RAISING CHICKENS Printing Date 28-May-18

2 |ltem No Per ltem Cost G5T  Total cost Discount  Discounted price

3 15% 2.5%

4 |Chicken mash 0.00 0.00 0.00 0.00 $0.00

5 |Grit 0.00 0.00" 0.00 0.00 $0.00

6 |Infrared light bulbs 0.00 0.00" 0.00 0.00 $0.00

7 | wire mesh 0.00 000 0.0 0.00 $0.00

8 |Total Cost $0.00 $0.00 $0.00 £0.00 $0.00

9
10
11
E Operator instructions:
14 Fill in number purchased
15 Fill in price paid per item
16 Adjust column widths as required
i Print the file to a pdf - saving as CHICK FORM#.pdf in
18 your Excel Spreadsheets folder
19
20 Close the worksheet. Do Not Save.
21

| A B C D E F G H
1 |COSTINGS FOR RALI Frinting Date =NOW()

2 |ltem No Perltem Cost G5T Total cost Discount  Discounted price
3 0.15 0.025

¥

4 |Chicken mash =B4*C4 =D4*E53 =Dd+E4 =F4*G_53 =F4-G4
5 |Grit =B5*CH =D5*ES3 r:[]5+E5 =F5*GE53 =F5-35
6 |Infrared |igh‘t bulbs =B6*CH =D6*E53 r=[]6+E6 =F6*GSE =FG5-G6
T |'Wire mesh =B7*C7 =D?*E53 F=D?+E? =F?*G_53 =F7-G7
8 |Total Cost =SUI"'.-'1|:D4:D?] =SUM|:E4:E?] =SUM|:F4:F?] =SUM|:GJ'-1-:G?] =SUI"'.-'1|:H4:H?]
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E.'}I A B C 0 E F G H J
SALES TAX TABLE Prirting Date
=NOW()

Item Code No Mo sold MNet cost Sales Tax Gross Cost Total Cost

| _| =C4*GS7 =C44D4  =BA*E4
=C5¥GS7 =C5+D5 =BS¥ES
=C6°GS7 =C64D6  =BE*EG
=C7*GS7 =C7+D7 =B7¥E7 0.0825
=CB*GS7 =CB+D8 =B&*ER
=C9*GST7 =C9+D9 =B9*E9
=C10%G57 =C10+D10 =B10*E10
=C11*G57 =C11+D11 =B11*E11l

[ I —

Operator instructions:
Key in Item Co No - if a series is used, highlight two numbers and fill down

Key in No Sold
Key in Net Cost

Print to Adobe and save with Sales Tax #.pdf in your Excel Spreadsheet folder

IR B = = =k kb ok kb
b gt =t b it R N R S

Close workbook. Do NOT save.

o A B C D E

1 SONG INCOME RE Printing Date =MOWW()
2 |(COMPOSER: BROWNE

3 |SONG TITLE MET SALES ROYALTY MANU.COSTS  MET INCOME
4 | Crazy to Think! =B4A*B517 =BA*ES17 =B4-C4-D4

5 |The Kid and | =B5*B517 =BS*ES17 =B5-C5-05

B |Why this System? =BGE*B517 =BE*ES17 =B6-CH-D6

¥ |COMPOSER: SMITH

8 |SONG TITLE MET SALES ROYALTY MANU.COSTS  MET INCOME
9 |Beaks Around Us =B9*B518 =B9*ES17 =B9-C9-09
10 |Intrigue at the Station =B10*BS518  =B10*ES17 =B10-C10-D10
11 [The Exile =B11*B518  =B11*E317 =B11-C11-D11
12 |REPORT TOTALS
13 |SONG TITLE MET SALES ROYALTY MANU.COSTS  NET INCOME
14 |Browne =SUM(B4:BE) =SUM|C4:C6) =SUM{D4:06) =B14-C14-D14
15 |Smith =5UM(B9:B11) =SUM|C3:C11) =SUM({DS9:011) =B15-C15-015
16 |ROYALTY % MANUFACTURING COSTS
17 |Browne All songs 0.263
18 |Smith 0.135 m]
19 " | Operator instructions:

r
20 '
21 7 Key Net Sales for Browne
i Key Net Sales for Smith

22 -
23 - O Print the worksheet to Adobe and save as
24 song Income#.pdf in your Excel Spreadsheet folder
25
26 Close workbook. DO NOT save.
27
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Answer Exercise 13 time and date calcs.xlsx - Excel

statistics
A B C D E

1 Date |Chq_No|Particulars Amount

2 |30-May-17 125983 Sherwoods 5540.00

3 | 30-May-17 125375 Scott & Ricketts LR smallest amount

4 | 28-May-17 125381 Restaurant ERUN] Largest amount

5 ] 24-May-17 125380 Resene A0 Mo of cheques

6 | 20-May-17 125377 Motor Co 5160.00

7 ] 18-May-17 125382 Motor Co 5160.00

8 |15-May-17 125369 Landlord $150.00

g ] 12-May-17 125371 HB Polytechnic 5130.00

10 | 14-May-17 125373 Landlord $130.00

11| 12-May-17 125362 Groceries 5123.56

12_ 12-May-17 125374 Big Fresh 5115.00

13 | 10-May-17 125368 Clothing Co $105.00

14'1-_ 5-May-17 125363 Cash 5100.00

15_ 1-May-17 125370 Cash 523.50

16| 1-Apr-17 125361 Computer Shop 512.00

17| Average Amount 518354

18 Average 100 | 521813

19| 13-May-17 Average Date

L Ty}

statistics formulas
A B C D F

1 Date Chqg_No|Particulars Amount

2 42885 125983 Sherwoods 540

3 |42885 125375 Scott & Ricketts 450 Smallest amount =MIN[D2:D16)
4 | 42883 125381 Restaurant 365 Largest amount =MAX(D2:D16)
5 |42879 125380 Resene 189 Mo of cheques  =COUNT{D2:D16)
6 | A28T5 125377  Motor Co 160

7 |42873 125382 Motor Co 160

8 _428?0 125369 Landlord 150

9_4285? 125371 HE Polytechnic 130
1[]_ 42869 125373 Landlord 130
11 42867 125362 Groceries 123.56
12_ 42867 125374 Big Fresh 115
1 3_ 42865 125368 Clothing Co 105
14_ 42860 125363 Cash 100
15_ 42850 125370 Cash 23.5
16 (42826 125361 Computer Shop 12
17 Average Amount =AVERAGEIDZ:D1E)
18 Average »100 T AVERAGE(DZ:D13)
13 =AVERAGE(AZ:A1E) Average Date
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date & time

A D E F G H
1 Date | Chq_NolParticuIars |Amount
2 1-Apr-17 125361 Computer Shop  $12.00]
3 1-May-17 125370 Cash $23.50|
4 5-May-17 125363 Cash $100.00|
5 | 10-May-17 125368 Clothing Co $105.00|
6 | 12-May-17 125374 Big Fresh $115.00
7 |12-May-17 125362 Groceries $123.56|
8 |12-May-17 125371 HB Polytechnic $130.00|
9 |14-May-17 125373 Landlord $130.00|
10 | 15-May-17 125369 Landlord $150.00|
11| 18-May-17 125382 Motor Co $160.00|
12 | 20-May-17 125377 Motor Co $160.00|
13 | 24-May-17 125380 Resene $189.00|
14 | 28-May-17 125381 Restaurant $365.00|
15 | 30-May-17 125375 Scott & Ricketts = $450.00|current time 12:32 PM
16| 30-May-17 125983 Sherwoods $540.00|erint Date EEYLIISE] Due Date 2/05/2017 ]
17 Print Time 1:30 PM
18 59
19 Start time 1:47 PM
20 End time 2:58 PM
21 Time taken 11
22
23 Hour Calculation 7 20
24 start time 9:10
25 end time 16:30
date & time
formulas

A B C D E F G H
1 Date | Chgq_No | Particulars Amount
2 42826 125361 Computer Shop 12
3 (42856 125370 Cash 23.5
4 42860 125363 Cash 100
5 42865 125368 Clothing Co 105 F16 and F17 are non updating
6 42867 125374 Big Fresh 115 these dates and times will not change
T 42867 125362 Groceries 123.56 Excel stored YOUR actual date and
8 |42867 125371 HB Polytechnic 130 s time as;alue% .
9 (42869 125373 Landlord 130 DImpre yﬂ“rbré“g;'ﬁ;;ﬂt TSI
10 |42870 125269 |Landlord 150 Compare your Date on the previous |
11 (42873 125382 Motor Co 160 printout - it will be different
12 42875 125377 Motor Co 160
13 [42879 125380 Resene 189 T T
14 |42883 125381 Restaurant 365 /
15 |42885 125375 Scott & Ricketts 450 Current time =NOW() /_
16 42885 125983  Sherwoods 540 Print Date 37857
17 Print Time 0.5625
18 |=DAYS[A16,42)
19 Start time 0.574305555555556
20 End time 0623611111111111
21 Time taken =MINUTE[F20-F19)
22
23 Hour Calculation =HOUR|F25-F24) =MINUTE[F25-F24)
24 start time 0.381944444444444
25 end time 0.6875

3
1
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if function

A B C D E
1 Date Chq_No |Particulars IAmDunt
2 28-May-17 125381 Restaurant 5365.00|High Cost
3 30-May-17 125375 Scott & Ricketts  $450.00|High Cost
4 30-May-17 125583 Sherwoods 5540.00|High Cost
5 | 12-May-17 125374 Big Fresh $115.00|Low Cost
6 5-May-17 125363 Cash 5100.00|Low Cost
7 1-May-17 125370 Cash 523.50|Low Cost
8 10-May-17 125368 Clothing Co 5105.00|Low Cost
9 1-Apr-17 125361 Computer Shop 512.00|Low Cost
10| 12-May-17 125362 Groceries £123.56|Low Cost
11| 12-May-17 125371 HB Polytechnic | $130.00|Low Cost
12| 15-May-17 125369 Landlord 5150.00|Low Cost
13| 14-May-17 125373 Landlord 5130.00|Low Cost
14| 20-May-17 125377 Motor Co 5160.00|Low Cost
15| 18-May-17 125382 Motor Co 5160.00|Low Cost
16 | 24-May-17 125380 Resene 5189.00|Low Cost
| if function | functions
A B C D E
1 | Date |Chq_ND|PﬂrticuIar5 |Amnunt
2 (42883 125381 Restaurant 3685 =IF{D2=300,"High Cost","Low Cost")
3 (42885 125375 Scott & Ricketts 450 =IF{D3=300,"High Cost","Low Cost")
4 142885 125983 Sherwoods 540 =IF{D4=300,"High Cost","Low Cost")
5 42867 125374 BigFresh 115 =IF{D5=300,"High Cost","Low Cost")
6 42860 125363 Cash 100 =IF{DE=300,"High Cost","Low Cost")
¥ 42856 125370 Cash 23.5 =IF{D7=300,"High Cost","Low Cost")
8 (42865 125368 Clothing Co 105 =IF{DE=300,"High Cost","Low Cost")
9 42826 125361 ComputerShop 12 =IF{D9=300,"High Cost","Low Cost")
10 (42867 125362 Groceries 123.56 |=IFiD10=300,"High Cost","Low Cost")
11 [42867 125371 HB Polytechnic 130 =IF{D11=300,"High Cost","Low Cost")
12 |42870 125369 Landlord 150 =IF{D12=300,"High Cost","Low Cost")
13 [42869 125373 Landlord 130 =IF{D13=300,"High Cost","Low Cost")
14 [42875 125377 Motor Co 160 =IF{D14=300,"High Cost","Low Cost")
16 (42873 125382 Motor Co 160 =IF{D15=300,"High Cost","Low Cost")
16 (42879 125380 Resene 189 =IF{D16=300,"High Cost","Low Cost")
17
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. Stock Control.xlsx - Excel
Answer Exercise 14 _

Reorder
A B C D E F G H
1 |Stock Control Printing Date 12-Apr-17
2 Due Date 12-May-17
3 Item In Stuck| Reorder
4 Description Valuelm Stock Value  Mumber Value
5 |Biro 0.24 100 12 2.88 88  21.12
6 Glue 0.50 50 45 40.50 5 4.50
7 Pad 1.20 23 23 27.60 0 0.00
8 |Pencil 0.05 23 45 2.25 0 0.00
9 Ruler 0.80 12 44 35.20 0 0.00
10 |sellotape 0.50 24 23 11.50 1 0.50
11
12 |Average ltem Value  0.62
13 Total Stock Value 5119.93 526.12
14
Reorder | formulas
A B C D E F G
1 |Stock Contrc:l| Printing Date 42837
2 I Due Date =E1+30
3 Item In Stnck| Reorder
4 | Description ‘u’aluem Stock Value Number| Value
5 |Biro 0.24 100 12 =B5*D5 =IF{D5<C5,C5-D5,0) =F5*B5
6 |Glue 0.9 50 45 =B6*Db =IF{D&<Cob,C6-Do,0) =F6*B0O
7 |Pad 1.2 23 23 =B7*D7 =|F(D7<C7,C7-D7,0) =F7*B7
8 |Pencil 0.05 23 45 =BE*D8 =IF{D8<C8,C8-DE8,0) =FE*B8
8 |Ruler 0.8 12 44 =B9*D9 =IF{D9<C3,C9-D3,0) =F9*B3
10 |sellotape 0.5 24 23 =B10*D10 =IF(D10<C10,C10-D10,0) =F10*B10
"
12 |Average ltem Vz =AVERAGE(B5:B10)
13 Total Stock Value =SUM{ES:E1D) =5UM(G5:G10)
14
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c -
Answer Exercise 15 Student results.xlsx - Excel

=T

A B c D E

1 |CREATING IMAGES ASSIGNMENT RESULTS
2 | Resit Date
3 26-Apr-17
4 |Final Result NAME Assign 1

5 |Pass Anna 39

6 53% Chris 27

7 75% Courtenay 30

8 |Pass Courtney 37

9 |Pass Fred 32

10 70% Gay 28

11 |Pass Haley 38

12 |Pass lames 32

13 |Pass losephine 33

14 63% Kamila 25

15 |Pass Michael 32

16 | 73% Molly 29

17 | 68% Noah 27

16 | 58% Paul 23

19 |Pass Sam 37

20 |Pass Sue 34

2 | 75% Tania 30

22 |Pass Thomas 32

23 75% Trevar 30

24
25
Passes
formulas

A [ B [ C [ O | E [
1 ) CREATING IMAGES ASSIGN
2 | Resit Date
3 =D24+14
4 |Final Result NAME Assign 1
5 |=IF|C5>=32,"Pass",C5/C53) Anna 39
6 |=IF|C6>=32,"Pass",C6/C53) Chris 27
[ |=IF{C7=>=32,"Pass" C7/C53) Courtenay 30
8 _|=IF{C8>=32,"Pass",C8/C53) Courtney 37
9 |=IF(C9>=32,"Pass",C9/C53) Fred 32
10 |=IF(C10==32,"Pass",C10/CS3)  Gay 28
11 |=IF(C11>=32,"Pass",C11/C53)  Haley 38
12 |=IF(C12#=32,"Pass",C12/C53)  lames 32
13 |=IF(C13+=32,"Pass",C13/C53)  Josephine 33
14 |=IF{C14>=32,"Pass",C14/C53)  Kamila 25
15 |=IF(C152=32,"Pass",C15/C53)  Michael 32
16 |=IF(C16>=32,"Pass",C16/C53)  Molly 29
17 |=IF(C17>=32,"Pass",C17/C$3)  Noah 27
18 |=IF(C18>=32,"Pass",C18/C53)  Paul 23
19 |=IF(C19>=32,"Pass",C19/C53)  Sam 37
20 |=IF{c20>=32,"Pass",C20/C53)  Sue 34
21 |=IF(C21>=32,"Pass",£21/C$3)  Tania 30
22_ =IF(C22»=32,"Pass",C22/C53) Thomas 32
23 |=IFiC23>=32,"Pass",C23/C53)  Trevor 30

. -

nr
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Exercise 16 Loan for Fruit Salad.xlsx - Excel

‘ Pay back loan

H:\2016 workbooks\2016 NZCC3 workbooks\3.10 Spreadsheets and Database\Answer book spreadsheets and database.docx

A B C D E
1 |FRUIT SALAD LIMITED Gay Robertson
2
3 |Amount 555,000 Term (months) 130
4 |Term(yrs) 15
5 |Interest per annum B.5% Monthly Payment 553?.80.
6
7 |Total actually paid back 596,803.52
8 |Interest paid on loan 541,803.52

‘ What if | my one

A B C D E
1 |FRU|T SALAD LIMITED Gay Robertson What if |
2 ' !
3 Amount 555,000 Term (months) 390
4 |Term(yrs) 15
5 |Interest per annum 8.25% Monthly Payment 5245.26
B
7 Total actually paid back | $95,650.73
8 Interest paid on loan 540,650.73
| MyLoan | _ my one - buying a flash car

A B C D E

1 Your Loan key your name
2 |Amount £30,000 Term (months) 60
3 | Term(yrs) 5
4 |Interest per annum 12.0% Monthly Payment 2667.33
5
6 |Total actually paid back | $40,040.01
7 |Interest paid on loan £10.040.01
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Pay back loan

formulas
A
1 |[FRUIT SALAD LIMITED
2
3 |Amount
4 |Term(yrs) oo

5 |Interest per annum

T |Total actually paid back

Interest paid on loan
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55000

0.085

=ES5*E3

=B7-B3

D
Gay Robertson

Term (months)

Monthly Payment

=B4*12

—PMT(B5/12,E3,-B3,,1)
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. |nvestment & Loan calculations.xlsx - Excel
Exercise 17

‘-I Investment Earnings [

A B C B} E
1 Investment Gay Robertson
2 |Dale compleied 8-May-17
3 |Amount £60.00 Term (months) 24
4 | Term{yrs) 2
5 |Interest per annum 0.0%
(4]
T | Total Return on Investment £1,319.24
8 | Total amount paid in £1,200.00
9 Total amount of interest £118.24
1n
-I Investment Earnings [
formula
A B C B F
1 Investment Gay Robertson
2 |Dae completed 42864
3 |Amount 50 Term (months) [=B4™12
4 |Term({yrs) 2
5 |Interest per annum 0.09
L4 ]
T |Total Return on Investment |=FV(B5/12 F3-B3,1)
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Total amount paid in

Total amount of interest

=B3°F3

=B7-B3
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Exercise 18 Budget yourname.xlsx - Excel

‘ —I Budget with loan payment [

A B C D E F
1 start time 13:58
2 Gay's Company finish time 14:41
3 how long it took 43
4 Three Monthly Budget
J
6 January February March Totals
7 |Bank Balance 1,500.00 1,000.00 1,000.00
e |
9 |Income
10| Receipts from sales of goods  1,758.00 148500 2120.00 5,363.00
11| Interest on Deposits 23.00 28.00 1,000.00 1,051.00
12 | Total Income 1.781.00 151300 312000 6.414.00
1.a
14 |Expenses
15| Loan calculation 402 11 402 11 402 11 1,206.34
16 | Property Rental 800.00 800.00 800.00 2,400.00
17 | Sundry Running Expenses 450.00 750.00 400.00 1,600.00
18 | Wehicle maintenance costs 80.00 1,000.00 50.00 1.130.00
19 | Total Expenses 1,732.11 295211 1,652.11 6,336.34
£U
21 |Profit 154889 43911 2467.89
EE
23 |Maximum expense 1.000.00
Average of Receipts from sales
24 | of goods 1,787.67
25 |Commission 50.00 50.00 598 72
26 |Over 20% of Profit
‘ FMT
A B C D
1 |Amount 22,5001 Term (months) 24
2 | Term(yrs) P
3 |Interest per annum | 12 5%] Monthly Payment 54[52.11_

4
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Budget with loan payment

1000

2120
1000
=SUM(D10:D11)

=PMTISDS3
800

400

50
=SUM(D15:D18)

=D7+D12-D19

Three Monthli Budiet

March Totals

=SUM(B10:D10)
=SUM(B11:D11)
=SUM(B12:D12)

=5UM(B15:D15)
=5UM(B16:D16)
=SUM(B1T:D17)
=5UM(B18:D18)
=SUM(B19:D19)

formulas

1
2 Gay's Company
3
4
J
6 January February
7 |Bank Bali 1500 1000
a
9 |lncome
10| Receipt: 1758 1485
11| Interest 23 28
12 | Total Ini=SUM(B10:B11) =SUM(C10:C11)
12
14 Expens
15| Loan ca =PMTISDE3 =PMTI5D%3
16 | Property 800 800
17 | Sundry 1450 750
18 | Vehicle 80 1000
19 | Total E»=SUM(B15:818) =SUM(C15:C18)
LU
21 |Profit =B7+B12-B19 =C7+C12-C19
s
23 [Maximum|=MAX(B15:D18)

Average
24 [of =AVERAGE(B10:D10)
25 |Commissi|=IF(B21>=2000,B621*4%0 =|F(C21>=2000,C21*4%.0
PURO IR =IF(B15-B21720%,"Yes","No") =IF(C15=C21*20%, " Yes","No")

=IF(D21==2000,D21*4%.0

=IF{D15>D21"20%, "Yes",’

"No™)

1 L

start tim|0.581944444444444

finish tim0.611805555555556

how long

=MINUTE{(G2-G1)

MT
—&-— formulas

c

Term (months) |=B2*12

A B
1 |Amount 8500
2 | Term(yrs) 2
3 |Interest per annum |0.125

Monthly Payment

A
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Budget yourname.xltx - Excel

i

Budget with loan payment [

H:\2016 workbooks\2016 NZCC3 workbooks\3.10 Spreadsheets and Database\Answer book spreadsheets and database.docx

Payment worksheet

A B C D E F G H
1 start time
2 Gay's Company finish time
3 how long it took 0
4 Three MonthI‘ Budiet
2 Operator instructions:
6 Totals Key start time (use 24 hr clock with : between hrs
7 |Bank Balance 0.00 and minutes)
O —
9 lncome Add first month name, fill across
. Key in Bank Balance figures
10 | Receipts from sales of goods 0.00 Key in Income figures
11| Interest on Deposits 0.00 Key in Expenses figures
12 | Total Income 000 0.00 000 0.00 (Loan calculation wil have filed autormatically)
1 | ——
14  EXpenses Key finish time (using 24 hr clock as start time)
15| Loan calculation Toanumn Tosnome T osnum T #num (Minute calculation wil fil autormaticaly)
16 | Property Rental 0.00 Save the workbook as firstmonthname.xlsx eg June
17| Sundry Running Expenses 0.00 xlsx in your Excel Spreadsheets folder
18| Vehicle maintenance costs - = o n 0.00 Print the active sheet to an Adobe file
19 | Total Expenses #HUMI #HUMI #MNUM! #MUM! Save with the default filename in your Excel
= . - - Spreadsheets folder
21 | Profit #MUM! #NUM! ENUNMT
Far
23 |Maximum expense #MUMI
Average of Receipts from sales
24 |of goods #DIW/0!
25 |Commission #MUM! #NUM! ENLUNI
26 |Over 20% of Profit #NUM! #NUM! #NUM!
‘ FMT
A B C D E F G H
1 |Amount Term (months) 0 B
— Key amount of loan
2 |Term{yrs) Key term (yrs)
Key Interast per annum
3 |Interest per annum Monthly Payment] #MUM! Go to Budget with Loan
4
5
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June.xlsx - Excel

(mine was created in June)

‘ —I Budget with loan payment

A, B C D E F G
1 start time 15:08
| 2 Gay's Company finish time 15:09
13 how long it took 1
4 Three Mnnthli Budiet
] J Operator instructions:
6 June July August Totals Key start time (use 24 h
! 7 'Bank Balance 1,200.00 1,000.00 1,500.00 3,700.00 and minutes)
e |
| 9 |Income Add first month name, fil
) Key in Bank Balance figur
i 10| Receipts from sales of goods = 2,500.00 1,500.00 2,700.00 6,700.00 Key in Income figures
11| Interest on Deposits 26.00 72.00 a87.00 184.00 Key in Expenses figures
| 12 | Total Income 252500 157200 2787.00 6,884.00 (Loan calculation will haw:
e ...
114 [Expenses Key finish time (using 24
16 Loan calculation 9722 9722 97.22 291.66 (Mt calaulation wil £l
116 | Property Rental 800.00 800.00 800.00 2.400.00 Save the workbook as fir
17 Sundry Running Expenses 40000  500.00  450.00 1,350.00 xlsx in your Excel Spread:
I . .
18 | Wehicle maintenance costs 100.00 56.00 7500 230,00 Pyt Hhe acive sheet i
19 TOtE| EKFIEI"IEEE 1,39?22 '1,45222 '1,42222 4,2?'1 .66 Save with the defaulk file
il =4 Spreadsheets folder
21  Profit 232778 111978 286478
Ly
1 23 |Maximum expense 800.00
] Average of Receipts from sales
| 24 |of goods 2,233.33
| 25 |[Commission $93.11 50.00f 511459
| 26 |Over 20% of Profit
‘ FMT
A B c o E
1 |Amount E7,000] Term (months) 120
2 | Term(yrs) 10
3 |Interest per annum | 11.2%| Monthly Payment £07.22
4
| |
5
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Budget yournamexlsm - Excel
Exercise 19

‘ —I Budget with loan payment [

A B C D E F G H
1 start time 13:58
2 Gay's Company finish time 14:41
3 | how long it took | 43
4 Three Monthly Budget
5
6 | January February March Totals
7 |Bank Balance 1,500.00 1.000.00 1.000.00
A
9 |Income gh
10 | Receipts from sales of goods 1,758.00 148500 212000 5,363.00
11| Interest on Deposits 23.00 28.00 1,000.00 1.051.00 . '
12 | Total Income 1.781.00 1.513.00 3.120.00 6.414.00 Buttonto run
13 the Macro you
14 |Expenses recorded
15| Loan calculation 40211 40211 40211 1.206.34 7
16 | Property Rental 800.00 800.00  800.00 2,400.00 A
17 | Sundry Running Expenses 450.00 750.00  400.00 1,600.00 -
18 | Vehicle maintenance costs 80.00 1.000.00 50.00 1,130.00 .
19 |Total Expenses 173211 2.952.11 1,652.11 6.336.34 Format Expenses section

20
21
22

1,648.89  -439.11 2.467.89

23 Maximum expense 1.000.00

24 | Average of Receipts from sales of goods | 1,787.67

25 |Commission 50.00 $0.00] $98.72
26 |Ower 20% of Profit

27 |
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) time and date calcs with macroxlsm - Bxcel
Exercise 20

[amoun JESRERR]

A B c D
1 Date | Chq_NDIParticuIars
2 1-Apr-17 125361 Computer Shop = $12.00
3 1-May-17 125370 Cash $23.50
4 5-May-17 125363 Cash 5100.00
5 10-May-17 125368 Clothing Co 5105.00
6 12-May-17 125374 Big Fresh 5115.00
7 12-May-17 125371 HB Polytechnic = 5130.00
8 12-May-17 123362 Groceries 5123.56
9 14-May-17 125373 Landlord 5130.00
10| 15-May-17 125369 Landlord 5150.00
11| 18-May-17 125382 Motor Co $160.00
12| 20-May-17 125377 Motor Co 5160.00
13| 24-May-17 125380 Resene 5189.00
14| 28-May-17 125381 Restaurant $365.00
15| 30-May-17 125983 Sherwoods 5540.00
16 | 30-May-17 125375 Scott & Ricketts = 5450.00
17
18
19
20 Sont, hide column, shade data
24 DO NOT SAVE CHANGES
22

E

Low Cost
Low Cost
Low Cost
Low Cost
Low Cost
Low Caost
Low Cost
Low Caost
Low Cost
Low Cost
Low Cost
Low Cost
High Cost
High Cost
High Cost

After running the macro - remember not to save the changes

F

A B B E
1 Date Chg_No | Amount W
2 30-May-17 125375 5450.00|High Cost
3 30-May-17 125983 5540.00|High Cost
4 28-May-17 125381 5365.00|High Cost
5 24-May-17 125380 5189.00] Low Cost
6 20-May-17 125377 5160.00| Low Cost
7 18-May-17 125382 5160.00] Low Cost
g 15-May-17 125369 5150.00| Low Cost
g 14-May-17 125373 5130.00] Low Cost
10| 12-May-17 125362 $123.56|Low Cost
11| 12-May-17 125371 5130.00| Low Cost
12| 12-May-17 125374 $115.00|Low Cost |
13| 10-May-17 125368 5105.00] Low Cost
14 S-May-17 125363 5100.00| Low Cost
15 1-May-17 125370 523.50| Low Cost
16 1-Apr-17 125361 512.00|Low Cost
17
18
19
20 Sort, hide column, shade
21 data
22
o
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Exercise 21 Expenses.dsx - Excel

A | B |, C D

MONTHLY EXPENSES

__|BY Gay Robertson

Particulars | Amount

~ |Computer 5245.00

'~ |Landlord 5250.00

Cash 5123.50
Clothing 5105.00

Groceries 5143.56
Maintenance 5639.00

Restaurant 5365.00
Transport 5860.00

Monthly Expenses

Cash
5o

Clothing
45
Computer
9%

Groceries
) -

Landlord
5%

Transport
32%

Restaurant

135 Maintenan

e
23%
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Exercise 22

song income chart

Preview entire workbook

Page 1

Gay song income chart xsx Income Report

SONG INCOME REPORT

COMPOSER: BROWNE

MG TILE NETSAES  ROVALTY MANUCOSTS NETINCOME

Thedand | 12233651 1580635  3L,178.78 7427025

crazy to Think! 54857.82 710683  14,377.58 33,283.43

Whythis System? BESA4351 11510771  232,57L75 53748445

COMPOSER: SMITH

SONG TITLE NETSALES  ROVALTY MANUCOSTS  NETINCOME

Beaks Around Us 553EE2.00  74775.02 14567282 33344120

Intrigue at the Station ESTA4325 11575484 22550757  S15180.54

The Bxile 85644169 12011066 25154422  575778.02

REPORT TOTALS

MG TTLE NETSALES  ROVALTY MANUCOSTS NETINCOME

Browne 51,08246844 513512080 5275,42820  SS4451834

smith 52,367,774.08 $318,699.51 S623,7A61 $1A25400.06

ROVALTY % MANUFACTURING COSTS

Browne 13.0% Al ongs 25.3%

smith 13.5%

1 072017
Gay song income chartxlsx Line chart

$300,000
5250,000
200,000
150,000
100,000

550,000

S0

MANUFACTURING COSTS TRENDS

The Kid
and |

Crazy to
Think!

Why this
System?

Intrigue at The Exile
Around Us the Station

30772017
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Gay s0ng income chartxlsx Chart

MANU.COSTS

.
The Kid and | Crazy tor Whythis  Beaks Around Intrigue atthe  The Exile
Thinlk System? Us Station
= MANLULCOSTS
3 3/07/2017
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Exercise 23 b=ttt

‘ line chart

Monthly Expenses Monthly Expenses

$1,000
$800
$600
$400
$200
$0

Chart1
[ : = TR W
Aok - ELNE: . | Chagal i 0 1) ] 1 --!-ll'i --l-llll .-Illi|| v |..| s Siect | Chmgs M
iyl = laywul ©  Lihind e Cula Fuid Fipr  Lhmd
: - i
Amaunt *
12l ‘J
-
P

sanma
50000
g
Lo
N I l I I I
Cah ST o B Lawsiwd ol
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Exercise 24

sang income chart

‘—I Income Report r

A , B , C D E , E

1 |SONG INCOME REPORT
2 |COMPOSER: BROWNE
3 |SONG TITLE MNET SALES ROYALTY MANU.COSTS MNET INCOME
4 |TheKid and | 122,35661  15,906.36 32,179.79 74,270.46
5 |Crazy to Think! 54 667.92 7.106.83 14,377 .66 33,183.43
6 |Why this System? 88544391 11510771 232,87175 537,464.45
7 |COMPOSER: SMITH
d |SONG TITLE MNET SALES ROYALTY MAMNU.COSTS MNET INCOME
9 |Beaks Around Us 553,889.04 7477502 14567232 333,441.20
10 |Intrigue at the Station 857,44325 11575484 22550757 516,180.84
11 The Exile 956,441.89 12911966 251,544232 575,778.02
12 |REPORT TOTALS ! !
13 |SOMNG TITLE MNET SALESII ROYALTY MAMNU.COSTS MNET IHEDMEl
14 [Browne 51,062,468 44| 5138,12000 $279,42020 $644918.34
18 | Smith 152,367,774.181 $319,649.51 $622,724.61 $1,425,400.06]
16 |ROYALTY % MAMNUFACTURING COSTS
17 |Browne 13.0% All songs 26.3%
18 |Smith 13.5%
19
a0/ O O
21| Total Costs and Income
22

— 5$1,600,000
23 |
24 | 51,400,000
25 | 51,200,000
26 51,000,000
27
23_} 5800,000 o
29| $600,000
30 5400,000
B 5$200,000
32 !
33 50
34 | ROVALTY MANLU COSTS MET INCOME
35— I Smith  =—geErowne
%) o 5
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laseph Cronin Ltd.xlsm - Excel

Exercise 25

| Preview entire workbook

JOSEPH CRONIN LTD
January February March Quarter Total

Revenue

Sales $232,80800 5$432,080.80 576509860 51,431,886.40

Other $1,23293  $3,265.81  $2,14599 56,644.73
Total Revenue 523413083 $436,255.61 576814459 5$1,438531.13
Expenses

Administrative $39,802.26  574,163.45 $130,58458 $244,550.29

Manufacturing $88,969.75 5165,777.13 §291,894.94  $546,64183

Marketing $37,46095 569,800090 512290313  S$230,16498

Property 52575440 $47,988.12 $84,49580  $158,23842

Re pairs & Maintenance £18,73047 53490045 $61,45157 $£115,082.49
Total Expenses $210,717.84 $392,630.05 $691,330.13 $1,294,678.02
Net Income $23,41309 543,62556 $7681446  $143,85311
Budget % Values

Administrative 17%

Manufacturing 38%|

Marketing 16%|

roperty 11%|Date created 4/07 /2017
Repairs & Maintenance B8%]Due again 2/10/2017

. W January @Februay  m March

.Expenses

lll III lll =0l _ull
Administrative  Manufacturing Marketing Property Repairs &
Mzntenznce
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A B | C | D | E

1 JOSEPH CRONIN LTD
2 January February March  Quarter Total
3 Revenue
4 Sales 232898 432989? T65995.6 =SUM(B4:Dd4)
5 Other  1232.93 3265.81 2145.99 =SUM(B5:D5)
6 Total Re'=SUM(B4:B5) =SUM(C4:C5) =SUM(D4:D5) =SUM(B6:DE)
7
8 Expense
|9 [Adminis]=B$6'$819  =C$6'$B13  =D$6'6B19  =SUM(BIDY)
10| Manufaci=B36"5820 =C36"5820 =D356"5B20 =SUM(B10:D10)
11| Marketin =B36*5821 =C56*5B821 =D3$6"5B21 =SUM(B11:D11)
12| Property =B56*5522 =C36"5B22 =D3§6"5B22 =5UM(B12:D12)
13| Repairs {=B$6'$B23  =C$6'$B23  =D$6'$B23  =SUM(B13:D13)
14 Total Exp=SUM(B9:B13) =SUM(C:C13) =SUM(D9:D13) =SUM(B14:D14)
15
16 Net Incor=B6-B14 =CE6-C14 =D6-D14 =EB-E14
17
18 Budget' Date created: 40990
19 Admini 017

20 Manufa 0.38

21 Marketi0.16 Due again: =E15+90

22 Proper0.11
23 Repairs0.08

24

350,000
300,000
250,000
200,000
150,000
100,000

Expenses

o ol il _ml o

Administrative Manufacturing Marketing Property Repairs &
Maintenance

W January MFebruary March
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Extra : Macro — what is macro code?

After recording the macro, and checking that it runs, you can take a look at the macro code

“® on Tools, Macro, Macros

‘ Tools | Data  Window  Help
Track Changes b | . % T . %l %l [ﬂ@
Goal Seek...

. End Review...

B % , SIS

Macra 3 # Alt+FE
Options. .. o “ecord Mew Macra.,,

SCEnarios...

mr
r

Macro name:;

“® on macro name

Visual Basic code will appear —

This is the way Excel records the steps you have taken when recording the macro

Visual Basic Code What it is doing!!!

Zub Print Expenses Section() - Macro name

Frint Expenses_ Section Macro
Macro recorded 14/01/2007 by Gay Robertson to print
the expenses section of the current workbook

Feyhoard Shorteout: Ctrl+Shifrc+P -

Description

Shortcut key

Sheets ("Budget with loan payment") .Selecth

Go to sheet

Range ("Al14:E19") .3elect -

Select range

Continued on next page
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Visual Basic Code

What it is doing!!!

With Selection.Font
Matne = "Franklin Gothie Book™
JAtrikethrough = False
.Superscript = False
.Bubscript = False
.CoutlineFont =
.Shadow = False
.Onderline =
.ColorIndex =

End With

False

*xlhutomatic

With Selection.Faont
MWame = "Franklin Gothic Book™
.Alze = 14
LAtrikethrough = False
.SAuperscript = False
.Subscript = False
.JutlineFont = False
.dhadow = False
.Mnderline =
.ColorIndex =
End With

¥liutomatic

Selection.Columns. AbutoFit

SGelection.PrintCut Copies:=1, Collate:=True q.!ﬂeCﬁon

*1Underlineitvylelone

¥x1Underlinel3tylellone

Change Font type

o=

Change font size

o=

Autofit selected columns

Print

Print out macro documentation, 8 on File, Print, & on OK

E Microsoft Visual Basic for Applications - Budget with ma

% File ' Edit View Insert Format Debug Run
€ & Save Budget with macroxlsm Ctrl+5
Proje Import File... Ctrl+M
= Export File... Ctrl+E
B
b 5._.,*3 Print... Ctrl+P
K ttoream et Microsoft Excel  Alt+Q

“B on

——— — !

Lag’
# Close and Return to Microsoft Excel

! to close out of EDIT and return to worksheet
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